‘Q! Philippine International Convention Center

REQUEST FOR QUOTATION

Date:_March 5, 2026
RFQ No. 2026-073

(Company Name & Address)

Sir/Madam:

The Philippine International Convention Center, Inc. (PICCI), through its Bids and Awards

Committee, intends to procure Preventive Maintenance Services of Two (2) Units 2,500kVA
Gensets at Main_Complex, with an Approved Budget for Contract (ABC) of Fifty-Eight

Thousand Seven Hundred Fifty Pesos (#58,750.00), VAT Inclusive, which will be undertaken
in accordance with Section 34 of the Implementing Rules and Regulations of Republic Act No.
12009, New Government Procurement Act (NGPA).

Please quote your best offer for the service/s described herein, subject to the Technical
Specifications provided for this RFQ. Submit your quotation/offer duly signed by you or your
duly authorized representative not later than 3:00 p.m. of March 10, 2026. A copy of the
following shall be submitted along with your quotation/offer:
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2026 Mayor’s/Business Permit;

BIR Registration Certificate;

Valid Tax Clearance;

PhilGEPS Registration Number;

Omnibus Sworn Statement; and

Copy of the Terms of Reference duly signed on all pages.

Open quotations may be submitted manually or through email at the address and contact
numbers indicated below.

For any clarifications, you may contact Ms. Carreen M. Mangaya at telephone no.
(02) 8789-4761 or email address at cnmangaya@picc.gov.ph

KRISA1 GELICA E. AGUJO
Head, BAC Secretariat/
Procurement Unit
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Q Philippine International Convention Center

TECHNICAL SPECIFICATIONS

PROJECT TITLE:
Preventive Maintenance Services of Two (2) Units 2,500kVA Gensets at Main
Complex

APPROVED BUDGET FOR CONTRACT (ABC):
Fifty-Eight Thousand Seven Hundred Fifty Pesos (#58,750.00), VAT Inclusive.

SCOPE OF WORK:

A. Scope of Responsibility — Contractor

1

Provide skilled technicians with special diagnostic tools to perform the
required maintenance check-up, testing and visual inspection on jointly
agreed scheduled date and time every six (6) months.

Perform servicing activities based on submitted program (Appendix “A”)
per MTU factory recommendation.

Perform minor repair/adjustments on gensets undertaken on site requiring
labor only. Replacement parts, if any shall be supplied separately.

Submit servicing and check-up reports upon completion of program
activities. Any recommendation needing PICC’s action shall be submitted
as soon as possible.

Provide operators training to PICC-TSD personnel on proper operation and
maintenance procedures.

Provide updated information on latest product and services improvements
for the units and give necessary recommendation.

Recommend spare parts and fast moving parts for stock which may
become necessary for emergency repairs that may arise. Parts will be
treated separately.

Provide 24/7 service on call with a response time of not more than two (2)
hours from the receipt of the call.
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9. The contractor shall prepare complete checklist of inspection and testing

as part of PMS Report as stipulated in Appendix “A”.

B. Scope of Responsibility — PICC
1. The Gensets under this program shall be made available for

4.

servicing/check-up as per agreed schedule.

Maintenance items like filter elements (oil, fuel, primary and secondary)
air filter elements, belts, hoses and clamps, lube oil, diesel fuel, coolant
inhibitors, cleaning fluids, etc., shall be provided by PICC.

Conduct weekly maintenance check activities which is recommended
under Appendix “B” and perform data posting on log sheets and records
including hour meter reading, volume of add-on (top-off) lube oil, coolant,
diesel and others.

PICC to provide genuine maintenance parts when needed.

Appendix “A” — Service Level | Semi-Annually Preventive Maintenance Services
to be performed by the Contractor:

1. Engine Inspection

Check air filters

Check cooling system coolant

Check and top up battery electrolyte

Check engine oil level

Clean and check tension of battery terminals

Check all nuts, bolts and hose clamps

Check engine mounts and tighten

Check fan belts and adjust

Check radiator coolant level and condition

Check equipment for leaks: exhaust, oil, coolant, fuel and air system
intake

Visually inspect all external components for mechanical damage or
malfunction

Clean out dust from the engine

Perform engine electronic diagnostic check-up and inspection
Check-up and inspect condition of engine electronic controller and
sensors

2. Fuel Tank Inspection

Draining of water/sediments drain
Report Rust Problems
Check Fuel Tank Levels and Record
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V.

3. Generator Operation Test

Start generator and visually inspect for leaks

Record oil pressure, water temperature, current, voltage, frequency
from gauges on the genset

Record equipment running hours

Submit Service Report and Recommendations

Appendix “B” — Suggested weekly maintenance activities for Generator Set
Diesel Engine to be performed by PICC:

Check lube oil; add or top up as necessary. Check for leaks (record
approximate quantity of oil added)

e Check fuel day tank level

e Check coolant level in radiator. Add if necessary. Check for leaks.

e Check belt tension

e Run engine to rated no-load speed

e Check for leaks — on lube oil, fuel, oil coolant (water) on all connection.

e Check battery condition including terminals and post

e Maintain a 5— 10 minutes warm-up test on no-load condition and on
manual mode

e Check engine instruments and gauges readings. Check controller lamp
test.

e Check for unusual noises and exhaust leaks.

e Record gages readings

e (Clean interior of equipment room

CONTRACT PERIOD:

Contract duration shall be for a period of six (6) months from June 28, 2026 to
December 27, 2026.

TERMS OF PAYMENT:

Servicing charges shall be paid semi-annually after each PMS. It should be
supported with complete Inspection and Testing Report as per Appendix “A”
and upon submission of the following:

- Contractor’s request for payment shall be made to the PICC in writing

1

- Sales invoice describing, as appropriate, the services performed,

- Delivery receipt of the item/s supplied, if any.

Other provisions

The Contractor shall submit the list of its personnel that will be assigned
to PICC.

The Contractor should wear its company uniform at all times within the
PICC premises.

The Contractor shall provide all tools and materials and diagnostic

equipment necessary for verifying the operational integrity of the
Gensets.

P
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VI

GENERAL CONDITIONS OF THE CONTRACT:

1:

2.

All prices quoted herein are valid, binding and effective for One Hundred
Twenty (120) calendar days from date of quotation.

The Awardee shall be responsible for the source(s) of his/her
services/equipment in accordance with schedule, quality and specifications.
Failure by the AWARDEE to comply with the same shall be ground for
cancellation of the award.

The Awardee shall pick up RS and NTP issued in his favor within three (3) days
after receipt of notice to that effect. A telephone call, fax transmission or email
shall constitute an official notice to the AWARDEE. Thereafter, if the RS remain
unclaimed, the said RS shall be sent by messengerial service to the AWARDEE
at the latter’s expense. To avoid delay in the service of the requesting agency’s
requirement, all DEFAULTING AWARDEES shall be precluded from proposing
or submitting a substitute sample.

Subject to the provisions of the preceding paragraph, where AWARDEE has
accepted a NTP but fails to deliver the services within the time called for in the
same order, he shall be extended a maximum of fifteen (15) calendar days
under liquidated damages to make good his services. Thereafter if AWARDEE
has not completed delivery of services within the extended period, the subject
RS & NTP shall be cancelled and the award for the undelivered balance
withdrawn from that AWARDEE. The PICC-BAC shall then purchase the
required services from such other source(s) as it may determine, with the
difference in price to be charged against the DEFAULTING AWARDEE. Refusal
by the DEFAULTING AWARDEE to shoulder the price difference shall be ground
for his disqualification from future bids of the same or all items, without
prejudice to the imposition of other sanctions as prescribed under RA 9184 and
its IRR-A.

All services by the contractor shall be subject to inspection and acceptance by
the PICC.

A penalty of one tenth (1/10) of one percent (1%) of the total value of
services/works shall be deducted for each day of delay in the delivery of the
services.

All transactions are subject to withholding of creditable Value Added Tax (VAT)
per Revenue Regulation No. 10-93.
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REQUEST FOR QUOTATION

Date:
RFQ No. 2026-073

TO:  PHILIPPINE INTERNATIONAL CONVENTION CENTER, INC.
ROXAS BLVD., 1307 PASAY CITY

Sir/Madam:

After having carefully read and accepted the Technical Specifications, |/we submit our
documentary requirements and quotation/offer as follows:

DESCRIPTION AMOUNT
PREVENTIVE MAINTENANCE SERVICES OF TWO (2) P i
UNITS 750KVA GENSETS AT FORUM POWERHOUSE VAT Inclusive

We undertake, if our quotation is accepted, to deliver the service/s in accordance with the
delivery schedule specified in the Schedule of Requirements.

We acknowledge that PICCI reserves the right to accept or reject any and all others, annul the
procurement process, and refuse to make an award, without thereby incurring any liability to
the affected offerors.

Signature over Printed Name

Position/Designation

Name of Company:

Address:
Office Telephone No./s: Fax No:
Email Address/es: Mobhile No.:
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