Philippine International Convention Center

REQUEST FOR QUOTATION

Date:_July 16, 2026
RFQ No. 2026-123

(Company Name & Address)
Sir/Madam:

The Philippine International Convention Center, Inc. (PICCI), through its Bids and Awards

Committee, intends to procure Design and Production of Commemorative Trophies for
PICCI Loyal Clients in celebration of PICC’s 50 Anniversary, with an Approved Budget
for Contract (ABC) of Eighty Thousand Pesos (#80,000.00), VAT Inclusive, which will be
undertaken in accordance with Section 34 of the Implementing Rules and Regulations of
Republic Act No. 12009, New Government Procurement Act (NGPA).

Please quote your best offer for the item/s described herein, subject to the Technical
Specifications provided for this RFQ. Submit your quotation/offer duly signed by you or your
duly authorized representative not later than 3:00 p.m. of _July 21, 2026. A copy of the
following shall be submitted along with your quotation/offer:

a. 2026 Mayor’s/Business Permit;

b. BIR Registration Certificate;

c. PhilGEPS Registration Number or copy of valid Certificate of Platinum
Membership;

d. Notarized Omnibus Sworn Statement with attachments (e.g., duly notarized
Secretary’s Certificate, Board/Partnership Resolution, or Special Power of
Attorney);

e. Copy of the Technical Specifications duly signed on all pages.

Open quotations may be submitted manually or through email at the address and contact
numbers indicated below.

For any clarifications, you may contact Ms. Carreen M. Mangaya at telephone no.
(02) 8789-4761 or email address at cmmangaya@picc.gov.ph

KRISTI GELICA E. AGUJO
Head, BAC Secretariat/
Procurement Unit




Philippine International Convention Center

TECHNICAL SPECIFICATIONS

I PROJECTTITLE:
Design and Production of Commemorative Trophies for PICCI Loyal Clients in
celebration of PICC’s 50" Anniversary

Il APPROVED BUDGET FOR CONTRACT (ABC):
Eighty Thousand Pesos (P80,000.00), VAT Inclusive.
(70,000.00 x 8 pieces)

[] GENERAL REQUIREMENT:
The Philippine International Convention Center (PICC) invites suppliers to
submit quotations for the Design and Production of Commemorative Trophies
for PICC Loyal Clients in celebration of PICC’s 50" Anniversary.

V. MINIMUM SPECIFICATIONS:
Customized Crystal Glass Plaque with 3D Laser Engraving

Quantity A total of eight (8) trophies shall be procured, consisting
of two (2) special awards and six (6) top client awards.

Material Custom Clear Crystal Glass Plague

Dimensions Height: 10 inches; Thickness: 10mm - 15mm

Design Asymmetrical geometric profile with beveled edges and
decorative etched details

Engraving High-precision 3D laser engraving featuring the PICCI-
inspired design and PICCI 50" Anniversary logo in Gold
text

Text Title of Recognition, Name of Awardee, Occasion, Issuing

Office, Date of Award

Placement - Centered on the front face of the base
Packaging Each plaque shall be individually packed in a premium
satin-lined presentation box with custom foam insert to
ensure protection and elegant presentation.

Label/tag with awardee name on the outer box.

Approval Supplier shall submit a prototype, proposed
Requirement layout/design required for approval prior to mass
production.
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V.

VI,

VIl

VII.

Quatity All materials must be of premium quality, free from
Requirement defects, and suitable for commemorative and

recognition purposes.

Image The sample design and creative peg to be provided by the

awarded advertising agency handling the 5oth Gala
Night, incorporating the approved branding, visual
identity, and overall theme of the event.

ELIGIBILITY REQUIREMENTS:
1.

PhilGEPS Registration Number/ Membership

2. Mayor's/Business Permit
3.
4. LatestIncome/Business Tax Return

Notarized Omnibus Sworn Statement

SPECIAL CONDITIONS OF THE CONTRACT:
1.
2.

0

H

Transportation and delivery shatl be arranged and paid for by the supplier.
Production and delivery are within fifteen (15) working days upon approval
of the final layout.

All deliveries shall be free of charge to PICC premises.
Performance Security:
The Performance Security must be submitted within ten (10) calendar
days from receipt of the Notice of Award.
The PICC reserves the right to reject non-compliant or substandard items.
Penalty for delay: 0.1% of the total contract price per day of delay
All taxes, duties, and charges shall be borne by the supplier.

SCHEDULE OF REQUIREMENTS:
Complete delivery shall be within fifteen (15) working days upon approval of
the final layout.

TERMS OF PAYMENT:

Payment shall be made upon complete delivery and final acceptance by the
Marketing and Events Management Department (MEMD) and wupon
submission of the following:

Billing Invoice/Sales Invoice
Delivery Receipt

Valid Tax Clearance

Notice to Award

Notice of Proceed




IX. GENERAL CONDITIONS OF THE CONTRACT:
1. All prices quoted herein are valid, binding and effective at least One
Hundred Twenty (120) calendar days from date of quotation.

2. AWARDEE shall be responsible for the source(s) of supplies and make
deliveries in accordance with the schedule and specifications. Failure by
the AWARDEE to comply with the same shall be ground for cancellation of
the award.

3. AWARDEE shall pick up PO issued in his/her favor within three {3) days
after receipt of notice to that effect. A telephone call, fax transmission or
email shall constitute an official notice to the AWARDEE. Thereafter, if the
PO remain unclaimed, the said PO shall be sent by messengerial service
to the AWARDEE at the latter’s expense. To avoid delay in the delivery of
the requesting agency’s requirement, all DEFAULTING AWARDEES shall
be precluded from proposing or submitting a substitute sample.

4. Subject to the provisions of the preceding paragraph, where AWARDEE
has accepted a NTP but fails to deliver the required product/s within the
time called for in the same order, shall be extended a maximum of fifteen
(15) calendar days under liquidated damages to make good his/her
delivery.

5. All deliveries by the suppliers shall be subject to inspection and
acceptance by the PICCI.

>

Rejected deliveries shall be construed as non-delivery of
product(s)/item(s) so ordered and shall be subject to liquidated damages.
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. Supplier shall guarantee that all deliveries shall be free from defects. Any
defective item{s)/product(s), therefore which may be discovered by the
PICCI within three (3) months after acceptance of the same, shall be
replaced by the supplier with seven {7) calendar days upon receipt of a
written notice to that effect.

. A penalty of one tenth {1/10) of one percent {1%) of the total value of the
product(s)/goods purchased shall be deducted for each day of delayin the
delivery of the product(s)/goods ordered.
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9. Allduties, excise and other taxes and revenue charges, if any, shall be for
the supplier’s account.

10. All transactions are subject to withholding of creditable Value Added Tax
(VAT) per Revenue Regulation No. 10-93.
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REQUEST FOR QUOTATION

Date:
RFQ No. 2026-123

TO: PHILIPPINE INTERNATIONAL CONVENTION CENTER, INC.
ROXAS BLVD., 1307 PASAY CITY

SirfMadam:

After having carefully read and accepted the Technical Specifications, |/we submit our
documentary requirements and quotation/offer as follows:

DESCRIPTION AMOUNT

DESIGN AND PRODUCTION OF COMMEMORATIVE
TROPHIES FOR PICCI LOYAL CLIENTS IN 1
CELEBRATION OF PICC’S 50™ ANNIVERSARY VAT Inclusive

We undertake, if our quotation is accepted, to deliver the item/s in accordance with the
delivery schedule specified in the Schedule of Requirements.

We acknowledge that PICCl reserves theright to accept or reject any and all others, annut
the procurement process, and refuse to make an award, without thereby incurring any
liability to the affected offerors.

Signature over Printed Name

Position/Designation

Name of Company:

Address:
Office Telephone No./s: Fax No:
Email Address/es: Mobile No.:
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